
ACTION ITEMS 
 

TEAM 12:  Active Prosthetic Arm 

 

Due Date:  
Wednesday, May 1, 2019 5:30pm  
 
The following are the Action Items from last week: 
 

Team Member: Felicity Escarzaga 

Action Item 
Date Due Date 

Completed 
Result/Proof of Completion 

1. Complete user 

manual 
 

4/26 

 

4/28 Completed Cuff assembly instructions 

Completed Cuff related drawings 

 

2. Finalize 

Presentation 
slides 

4/26/ 4/26 

 

Completed the electronics slide 

Completed all Manufacturing slides with help of Jannell 
formatting 



 

3. Assemble 

prosthetic with 
team 

4/25 4/25 Prosthetic was assembled with team 

Completed electronics inside ecase 

Completed wiring of fingers to motor pullies 

 

4. Present at Ugrads 4/26 4/26 Presented with team at UGrads 

Rehearsed oral slides during poster presentation 



 

5. Complete final 
report 

5/1 Incomplete Final report has not been completed.  
Will be completed by 5/3 

 

Team Member: Antoinette Goss 

Action Item 
Date Due Date 

Completed 
Result/Proof of Completion 

Complete Final Report 5/1/2019 incomplete This will be complete this friday with the team. 

Present at UGRADS 4/26/2019 4/26/2019 Presented at UGRADS for the poster and the presentation 

 
 

Assemble prosthetic with 
the team 

4/25 4/25 Helped with the prints of the assembly 



 

Finish User Manual 4/28/2019 4/28/2019 The entire team helped with the manual but I was  

directly responsible for the palm attachment and 

assembly and editing. 

 
 

 

 

 

Team Member: Jannell Broderick 

Action Item 
Date Due Date 

Completed 
Result/Proof of Completion 



Finish User’s Manual 
 

4/28/2019 4/28/2019 

 
The team created the users manual that helps to 

assemble and use the arm. I was responsible for the 

finger assembly and attachment to the palm. 

Ugrad’s Presentation 4/26/19 4/26/19 ● presented poster and oral presentations 

 
 
I helped Felicity with formatting her slides and added 

missing pictures.  

Website Update 
 

5/1/2019 Incomplete Will Be updated when report is completed on friday.  

Final Report 5/1/2019 Incomplete Team responsibilities are assigned. Past sections will be 

revised and new sections will be added.  



Assemble prosthetic with 
team 

 

4/25/19 4/25/19 

 
● Parts were Printed and Painted 

● Prosthetic was assembled 

● Wiring was threaded 

● Fingers were threaded 

● Wire was attached to motor 

 
 

Team Member: Allison Cutler 
 

Action Item 
Date Due Date 

Completed 
Result/Proof of Completion 

Assemble 

prosthetic with 
team 
 

4/25/19 4/25/19 

 
● Prosthetic was assembled 

● Wiring was threaded 

● Fingers were threaded 



Finalize images in 
Oral Presentation 

4/26/19 4/25/19 

 
● Images of prosthetic inserted in necessary 

slides (above is one example) 

Present at 
UGRADS 

4/26/19 4/26/19 ● presented poster and oral presentations 

 

Add images and 

finalize Operation 
Manual sections 
about Forearm 

and Maintenance 

4/26/19 4/28/19 

 
● Forearm assembly was completed (image 

provides example of section) 
● Maintenance was written 

Begin correct 
reprint of forearm 

for Client  

5/1/19 4/29/19 ● print is waiting at library to be picked up 

 
(email says print job is ready for pick up) 



Start Honors 
Capstone 
requirements 

5/1/19 5/1/19 

 
● Honors requirements are an end of semester 

reflection and revisit of Fall Semester individual 
analysis. 

● The reflection has been started 

 
 

The following are the Action Items for next week: 

Team Member Action Items Date Due 

Felicity 1. Final report sections 

2. Cuff CAD Package 
3. Peer Eval 

1. 5/3 

2. 5/3 
3. 5/7 

Antoinette  
1. Complete final report 

2. Complete CAD 
3. Peer Eval 

 

 

1. 5/3/2019 
2. 5/3/2019 

3. 5/7/2019 
 
 

 
 

Jannell 1. Final Report 

2. Website Update 
3. Peer Eval 

 

1. 5/08/2019 

2. 5/08/2019 
3. 5/08/2019 

 

 

Allison 1. Write Section 7.2, use proof of testing report for 
section 8, and help with section 9 of Final Report 

2. Create CAD Drawings of Forearm for CAD Package 
3. Make sure BOM is finalized 
4. Complete Peer Eval 

5. Complete Honors Requirements: Individual Analysis 

1. 5/3/2019 
2. 5/3/2019 

3. 5/3/2019 
4. 5/5/2019 
5. 5/7/2019 

 
 

 

 

 

 

 


